
 
How to create an account in Paychex 

 
 

1. Go to: http://www.paychex.com/login/ 
(let the page load – it might take a moment) 
 

2. Select PayChexFlex.com  
on the left hand side of the screen    

 
 

 

Paychex   
                                                        Flex  
 

 
3. Then click “Sign-Up”on the next screen,  

following the promts to create your account,  
entering your Personal Information 

 

                                                   
                                                        Sign Up  
 
 
 

 
 
 
 
 
 
 
 

4. You will be Prompted to log in again once your account is created.  
From there you will be able to make any administrative changes to your 401K and view 
your payroll documents.  
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